
VAN WERT MUNICIPAL COURT – FORCIBLE ENTRY & DETENTION (EVICTION) 

1. To file an evicCon there is a $160.00 filing fee.  

2. The owner of the property is the plainCff. If the owner is a corporaCon or LLC then they must file with 
an aTorney. A copy of the deed must be presented at the Cme of the hearing.  

3. The noCce to leave premises and rental agreement (if there is one) must be aTached to the complaint 
when filed.  

4. ParCes may subpoena witnesses at an addiConal $6.00 subpoena cost. ParCes may bring addiConal 
witnesses and exhibits to the hearing.  

5. The hearing will be in about 20 days of the filing date.  

6. If the defendant removes themselves from the property before the court date, you must inform the 
Court and addiConal paperwork is required for a dismissal.  

7. The DepuCes of the Clerk’s office are not aTorneys and it is not part of their job, or are they allowed, to 
give legal advice. If you could benefit from legal advice, you must contact an aTorney. 



FORCIBLE ENTRY AND DETAINER FILING CHECK LIST 

3 copies of all documents are needed  

First Claim for Relief (EvicCon)  

• Complaint in Forcible Entry and Detainer for Past-due Rent, and Other Money Damages. If property 
owner is a business or LLC, and aTorney must file the Complaint  

• Executed 30 Day and Three Day noCce or Three-day NoCce to Leave Premises. If service is not done 
correctly, case may be dismissed. If unsure, you may need to contact an aTorney.  

• Copy of Property Deed  

• Copy of Power of ATorney (if applicable)  

• Copy of lease/rental agreement  

• Filing Fee $160.00 

• Evidence establishing unpaid back rent and/or breach of the lease/rental agreement (Evidence must be 
marked prior to commencement of the hearing)  

• Names of witnesses  

• Copy of document demonstraCng ownership of LLC or business. 

• Copy of document demonstraCng authority to act for LLC business, estate or trust.  

Second Claim for Relief (Money Damages) 

***All evidence must be marked prior to commencement of the hearing *** 
YOU MUST HAVE 3 COPIES OF EACH EXHIBIT 

• Evidence establishing damages (ie. Pictures, documents)  

• ResCtuCon amount and documentaCon  

• Evidence establishing amount of unpaid back rent  

• Witnesses shall be brought to the damages hearing  

• Copy of evidence for court and for other party 



IN THE VAN WERT MUNICIPAL COURT FOR VAN WERT COUNTY, OHIO 

__________________________________ 

__________________________________ 

__________________________________   Case No. __________________ 
PlainNff (Landlord)      

Vs.        COMPLAINT IN FORCIBLE ENTRY AND  
_________________________________   DETAINER FOR PAST DUE RENT, AND  
        OTHER MONEY DAMAGES 
_________________________________ 

_________________________________ 
Defendant (Tenant) 

FIRST CALIM FOR RELIEF (EVICTION) 
1. PlainCff is the _______________ (owner or agent) of premises located at  

_____________________________________ (address of premises tenant is to be evicted from), Van Wert County, Ohio. 
2. Defendant is a tenant at the premises located at _______________________________ (address tenant is to be evicted 

from.) 
3. Defendant is in default of his/her lease/rental agreement because_________________________ 
       ______________________________________________________________________________ 

______________________________________________________________________________ 
Defendant has not paid rent since ___________________. (date) 

4. On _____________________, (date) plainCff served defendant with a 3-day noCce to leave the premises pursuant 
to RC 1923.04. (3-day noCce should be filed with complaint or brought to the Court hearing.) 

5. Defendant has, since ________________, (date aker the noCce period expired) unlawfully and forcibly detained 
from the plainCff possession of the above-described premises. 

SECOND CLAIM FOR FELIEF (MONEY DAMAGES) 
6. Defendant owes for back rent and/or damages to be determined by the Court. 

WHEREFORE, with respect to the first claim for relief, plainCff prays for resCtuCon of the premises; with respect to the 
second claim for relief, plainCff requests a hearing on back rent and/or damages and the costs of this acCon. 
(Note: PlainCff may request aTorney fees here, if applicable.) 

Respecnully submiTed,  

_________________________________ 
Signature of plainCff or plainCff’s agent 

_________________________________ 
Address & Phone No. 

Revised 10/12 



NOTICE TO LEAVE PREMISES 
Rev. Code Sec. 1923.04 

To ________________________________________________________________________________________________ 

 I wish you to leave the following described premises now in your occupaCon, situated in the ________________ 
 of ________________ County of _______________ and State of Ohio, and described as __________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 
Together with the lot of land on which said _______________________ is situated. 
Grounds: __________________________________________________________________________________________ 

__________________________________________________________________________________________________ 
 Your compliance with this noCce on or before the ________________ day of ________________, ___________, 
Will prevent any legal measure being taken by me to obtain possession. 

 I am respecnully,     
         _____________________________________ 

            Dated this ________ day of _________________, 20 _____ 

  

This noCce must be served at least three days before commencing the acCon. 

 “YOU ARE BEING ASKED TO LEAVE   

THE PREMISES. IF YOU DO NOT LEAVE,  
AN EVICTION ACTION MAY BE  
INITIATED AGAINST YOU. IF YOU ARE 
IN DOUBT REGARDING YOUR LEGAL  
RIGHTS AND OBLIGATIONS AS A  
TENANT, IT IS RECOMMENDED THAT 
YOU SEEK LEGAL ASSISTANCE.”



30 DAY NOTICE TO VACATE 

Tenant Name: _______________________________________ 

Rental Address: ______________________________________ 

TO the above Tenant and all others in possession of the above premise: 

You are hereby given noCce to vacate the above premises within (30) Thirty days from the service of this noCce. You are 
required to surrender possession of the above premises to the Landlord on or before this date: ____________________. 
(OpConal) You are being vacated for the following reason(s): ________________________________________________ 
__________________________________________________________________________________________________ 

It is understood that: 
1. The Tenant is responsible for all repairs and cleaning to restore the above premises to move-in condiCon 

(aker accounCng for normal wear and tear.) 
2. The deposit security cannot be used as the final month’s rent. 

PROOF OF SERVICE: 
On this ________ day of ______________________, 20 _____, this noCce was served by: 

_________ Delivering a copy of the noCce to the above Tenant personally. 
_________ Leaving a copy of the noCce with a person of suitable age and discreCon at the Tenant’s residence. 
_________ Sending a copy of the noCce by registered or cerCfied mail to the Tenant at his/her residence. 
_________ ATaching a copy of the noCce to the inside of the front entry door of the premises. 

Landlord Name: __________________________ 

Landlord Signature: _________________________ 

Landlord Address: __________________________________________________ 

Date: _______________________


